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 Turnitin User Guide for Instructors 

For instructors who wish to use Turnitin, please complete the request form at the 

provided URL https://bit.ly/turnitin-register  

After submitting your request, the system will send an email to your Chulalongkorn 

University email address to initiate the creation of your Turnitin account. Once you receive the 

email, please follow the instructions below to complete the account setup process. 

 

 

 

 

 

 

 

 

 

You will then be prompted to reset your password to set a new password for login to Turnitin.  

 

 

 

 

  

https://bit.ly/turnitin-register
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 An email will be sent to your inbox for setting up your password.  

 

 

 

 

 

 

 

 

The password must be in English, at least 12 characters long, and include at least one number, 

both uppercase and lowercase letters, and at least one special character.   

 

 

 

 

 

 

 

Once the password is successfully set, you can click "Login" to access Turnitin.  

  

Login to Turnitin 
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Accessing Turnitin 

For logins to Turnitin, go to https://www.turnitin.com/. The login page will appear as shown in the 

image below.   

 

Click Login, then enter the registered Email and Password to access Turnitin.  

  

Click login for using Turnitin 

Enter email 

Enter password 

Click for login to Turnitin 

https://www.turnitin.com/
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 Adding a Class 

 To add a class, click       and follow these steps. 

 

Once the class is successfully created, a window will appear as shown. Share the Class ID and 

Enrollment Key with students so they can register and submit their assignments.  

Select class type as Standard  

Set the class 

   Set the password   

Select subject area  

Select student level 

Set the class end date  

Click Submit for create Class  
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Creating an Assignment 

To create an assignment for students to submit their work, click on the desired Class Name, then 

click    and follow these steps.  

      Note:  

Standard paper repository: The submission will be stored in Chulalongkorn University’s Turnitin repository. If 

the same paper is submitted again, it will show a similarity match with the previously submitted version. 

Institution paper repository: The submission will be stored in Chulalongkorn University’s Turnitin repository. If 

the same paper is submitted again, it will show a similarity match with the previous version. The similarity 

report will label it as "Student paper submitted to Chulalongkorn University."   

Do not store the submitted papers: The submitted paper will not be stored in Chulalongkorn University’s 

Turnitin repository. Allows for multiple submissions of the same paper without generating a similarity match. 

Set Assignment Title 

Submission Storage Options 

Store the submitted papers in the system, 

select Institution paper repository 

Do not want to store the submitted 

papers, select Do not store the 

submitted papers  

Set Start Date 

Set Due Date 

Late Submission Deadline 

Insert Assignment Instructions (if)   

Create Assignment 
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Assignment Submission Settings 

Allow submission of any file type 

Allow late submissions, after due date 

Select to allow students to view similarity 

 Select to exclude bibliographic materials 

Select to exclude quoted materials 

Select to exclude small sources 

Generate reports immediately (students cannot resubmit) 

Select for Generate Similarity Reports 

for student submission 

Generate reports immediately (students can resubmit until the due date): After 3 resubmissions, 

the similarity report will be generated 24 hours after submission. 
Generate reports on the due date (students can resubmit until the due date) 
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  ไ   

Select sources to compare against 

 

 

Click Submit for create Assignment 
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Adding Students to a Class 

To allow students to submit assignments in turnitin, you need to add them to the class. 

This can be done by clicking on the Class, selecting the Assignment, and following these steps:  

The screen will appear as shown in the image below. 

  

  

Click Student 

Click for add student 

Enter Student’s name 

Enter Student’s last name 

 Enter Student’s email 

 Click for add student 

  

 
 

Choose student’s list file  

Click for upload student’s list 
You can choose to upload an Excel file or a plain text file 
containing the first name, last name, and email address of the 
students you wish to add to the class. 
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Viewing the Similarity Report 

From the Home page, click the name of the Class you want, then click View to see the report.

 

 

Click on the Similarity Score Percentage for each student to open the full report.  

 

 

 The report screen will appear as shown in the image below. 

 Similarity Score 

 Filters and Report Settings 

 Download the similarity report (Select Current View to download) 

 AI Detection Results (Available for English language submissions only) 
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 To apply filters and adjust report settings, click   a settings toolbar will appear. 

You can view the final summary and matched sources on the last page of the report file.  

 

  

Select to Exclude Quotes 

Select to Exclude Bibliography 

Select to Exclude sources that are less than 
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Deleting a Report 

Reports cannot be deleted manually by users. Only a Turnitin administrator can 

permanently delete a report. You can request deletion through the Turnitin system as follows:  

 

 A confirmation window will appear as shown.  

 

 

 

 

 

 

 

  

Select the file you want to delete. 

Select Request permanent deletion 

Click the three-

dot icon (...) 
  

 

Click to continue 
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 Select the reason for deleting the submission from the system. 

  

 

 

 

 

 

 

 

 Click to proceed to the next step. 

Select reason 

Type DELETE 

Click to confirm the deletion 

 

If you encounter any issues while using Turnitin or need further assistance, please contact:  

Piyathida Horpratoom Telephone: 02-2182932 Email: Piyathida.h@car.chula.ac.th  

 

mailto:Piyathida.h@car.chula.ac.th

